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Purpose of your personal data processing
Keeping records of work hours
Detailed description of the purpose of your personal data processing
Personal data processing within this purpose includes keeping records of work hours, overtime work, night work, active and inactive part of employee’s on-call duty and person sent on internship, impediments at work, and other records pursuant to employment-related legislation.
Who are data subjects for this processing purpose (whose personal data do we process)?
The data subjects are employees of the Company (including those working based on an Agreement for Work), seconded employees, family member, persons issuing a document confirming an impediment at work, employees of another company to which we send our employee for an internship as well as employees of another company sent to us (to the Company) for an internship.
What categories of personal data do we collect and process for this purpose?
For this purpose we obtain and process the following categories of personal data: Identification data, data related to the employee’s absence from work, data related to work performance, data related to employment, data relating to the status of a single employee, in particular the personal data including the name, surname, signature, reason of absence (e.g. vacation, visiting a doctor, sick-leave, injury not related to work, care allowance, medical examination in pregnancy, escorting another person to a healthcare facility, escorting a handicapped child, data on the status of a single employee (single parent), childbirth, death, wedding, blood donation, activity related to the unions - work activity) and its duration, information about the defined extent of permission to leave home during sick-leave and presence/absence of the employee at the address specified on the confirmation of the temporary incapacity to work, beginning and end of a business trip, destination, arrival to and departure from work, reason for interruption, department where the employee’s passage was recorded, date of overtime work including the duration and justification, duration and number of entries into the area with ionising radiation, site, department, personal number, badge number, name and surname of the supervisor including his job position title.
What authorizes us for such processing of your personal data (so-called legal basis)?
The legal basis for processing your personal data consists in a legal obligation of the Company and a legitimate interest of the Company. 
The legal obligation of the Company to process your personal data results from the following legal regulations: 
· Articles 99, 106, 136, 137, 138, 141, 144, 224, and 240 of Act No. 311/2001 Coll. Labour Code as amended, 
· Article 11 of Act No. 124/2006 Coll. on Occupational Health and Safety as amended,
· Article 13 of the Company Collective Agreement,
· § 46 of Act No. 121/2022 Coll. on Contributions from European Union Funds and on Amendments and Additions to Certain Acts, as amended.
The legitimate interest pursued by the Company in processing your personal data is:
· verification and review of the eligibility to the income compensation provided by the Company to the employee during his/her temporary incapacity to work,
· effective management and provision of internships for the Company's employees in other companies and management of their duties,
· effective management and provision of internships for employees of other companies in the Company and management of their duties.
The data related to health are processed based on Art. 9 (2) (b) of the General Regulation on Personal Data Protection in combination with Art. 99, Art. 106 (1) and (2) (c), Art. 136, Art. 137, Art. 138, Art. 141, Art. 144 (2), and Art. 224 of act No. 311/2001 Coll. Labour Code as amended and Art. 11 (1), (11), (12), and (14) of act No. 124/2006 Coll. on Occupational Health and Safety as amended  
The data on an activity in the Unions which is considered as work performance or for which the Company as an employer provides the respective employee (Unions body member) with time off from work, are processed based on Art. 9 (2) (b) of the General regulation on Personal Data Protection in combination with Art. 24 of Act No. 311/2001 Coll. Labour Code as amended and art. 13 of the Company Collective Agreement.
If we do not obtain personal data from you, the source of the personal data is as follows:
Personal data about family members, if the reason of employee’s absence is associated with them, and about persons issuing a document proving the impediment at work are obtained from the employee of the Company. Site, department, personal number, badge number, job position are data assigned by the Company. In the case of an employee who is a participant of the national project "Support of employability in the region of Upper Nitra II", the data concerning the absence (date and reason for absence) are obtained from the beneficiary of the contribution (Trenčiansky samosprávny kraj). If a Company’s employee is sent for an internship to another company, the employee’s personal data related to his or her absence from work and the data related to his or her work performance is also obtained from the company, to which the employee is sent for an internship. 
To whom do we provide personal data (so-called data recipient)?
The recipients of your personal data include the provider of wage processing and personnel agenda services, company ensuring IT services and provision of technical support, supervisory authority, Social Insurance Company, and courts and in the case of employee involvement in the project "Support of employability in the region of Upper Nitra II" also to the entities involved in the mechanism of providing funds from EU funds/other EU programmes for the implementation of national projects to support employability. If you are sent as our employee to another company for an internship, or you are the supervisor of such employee or his/her HR manager, the recipient of your personal data is also the company to which the employee is sent for an internship. If an employee of another company is sent to us for an internship, the recipient of his or her personal data, as well as the personal data of his or her supervisor and HR manager at the Company, is also the company that sent him or her to us for the internship. 
Does the processing of your personal data involve a transfer of your personal data to a third country or international organisation?
No, except if
· The Company sends an employee to another company in the USA for an internship, in which case the company to which we send the employee for the internship is the personal information recipient of that employee, his or her supervisor and his or her HR manager at the Company,
· an employee of another USA company is sent to us for an internship, the recipient of his or her personal data, as well as the personal data of his or her supervisor and the Company's HR manager, is also the company that sent him or her to us for the internship 
in such cases, the transfer of your personal data to the USA is made within the meaning of Article 46(2)(c) of the General Data Protection Regulation on the basis  of the standard data protection clauses adopted by the Commission in its Implementing Decision 2021/914 of 4 June 2021.
How long do we process personal data (so-called storage period)?
Your personal data are processed for the period of 5 years except for the leave request forms and data included therein which are processed for the period of 3 years. The storage period starts on 1 January of the year following the year in which the data were obtained. 
What are your rights as a data subject?
As a data subject you have the following rights:
With respect to the Company’s legal obligation:
· The right of access 
· The right to rectification 
· The right to erasure (‘right to be forgotten’)
· The right to request restriction of personal data processing
· The right to lodge a complaint with a supervisory authority
With respect to the Company’s legitimate interest:
· The right of access 
· The right to rectification 
· The right to erasure (‘right to be forgotten’)
· The right to request restriction of personal data processing
· The right to object
· The right to lodge a complaint with a supervisory authority
The current contact details of the Office for Personal Data Protection of the Slovak Republic and further instructions on lodging such complaint are published on the website of the office at www.dataprotection.gov.sk.
Further information on the scope of the above rights are provided on the Company’s website www.seas.sk/gdpr.
How to exercise your rights in the Company:
You can exercise your rights with our Company at any time using the means as follows:
· in person, in the Company headquarters; 
· in writing, by sending the request in question to the Company’s address; 
· Electronically – by email, by sending the request in question to the email address of the data protection officer to dpo@seas.sk.
Is provision of your personal data a statutory or contractual requirement or a requirement necessary to enter into a contract? 
Providing your personal data (except for the information about the extent of the defined permission to leave home during sick-leave and the employee’s presence/absence at the address specified on the confirmation of the temporary incapacity to work) is a legal requirement. Refusing to provide your personal data shall result in the Company’s inability to pay your wages or excuse your absence from work. 
Does the processing of your personal data involve automated individual decision-making, including profiling? 
No
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