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Purpose of your personal data processing 
Ensuring Company´s registry administration agenda 
Who are data subjects for this processing purpose (whose personal data do we process)? 
Data subjects are senders and recipients of documents (employees, employees of other companies sent to us (to the Company) for internship, contractors, any third parties), to which applies recording of registry records, persons whose personal data are included in the documents, applicants, who would like to access documents in the registry, persons creating registry records. 
What categories of personal data do we collect and process for this purpose? 
For this purpose, we collect and process the following personal data categories:  identification data, contact details, employment data, data listed in documents related to employment, data listed in documents, which include personal data in the scope: academic degree, first name and last name, permanent/temporary residence address, e-mail, signature, job position, department number and number of the job position, name of the department, site, company identification, user account, data listed in the documents. 
What authorizes us for such processing of your personal data (so called legal basis)? 
The legal basis for processing your personal data consists in a legal obligation of the Company and a legitimate interest of the Company. 
The legal obligation of the Company to process your personal data results from the following legal regulations: 
· article 16 and 16(a) of Act No. 395/2002 Coll. on Archives and Registries as later amended,
· article 7 of Decree No. 628/2002, which exercises some regulations of the Act on Archives and Registries as amended by later regulations,      
· article 11, 12, and 17 of Act No 305/2013 Coll. on Electronic Form of Governance Exercised by Public Authorities as later amended (on e-Government). 
The legitimate interest pursued by the Company in processing your personal data consists in effective and reliable operation of the registry management system of the Company. 
Documents, which are part of registry management, could include special category of personal data (e.g. health related data), while the special category data are processed based on art. 9 (2) (g), and (j) of the General Data Protection Regulation. 
We process the data related to criminal convictions and offences based on Act 395/2002 Coll. on Archives and Registries as later amended. 
If we do not obtain personal data from you, the source of the personal data is as follows: 
We obtain the personal data of persons, whose personal data are listed in the documents, from senders of the documents, to which applies recording in the registry records. 
To whom do we provide personal data (so-called data recipient)? 
Recipients of your personal data are provider of reprographic and mailroom services, courier companies, Slovenská pošta, a.s., supervisory authority, courts, law enforcement authorities, recipients of mail and documents, company providing support to archive management and company providing waste management services. 
Does the processing of your personal data involve a transfer of your personal data to a third country or international organisation? 
No 
How long do we process personal data (so-called storage period)? 
Your personal data are processed for periods as follows 
· Acceptance protocols of records and files – 3 years 
· Central filing room filing aids (postal submission sheet) – 5 years 
· Registry log book, minutes on file reconstruction – no time limit 
· Registration tools of the registry centre – 10 years 
· Decisions, protocols, permits, and records of public authorities, supervisory authorities – no time limit 
· Communication with public authorities, supervisory authorities – 10 years
· Litigations – 10 years 
· Transfer of assets and right of ownership – no time limit
· Personal file of an employee or employee with temporary contract – 70 years since their date of birth
· Personal file of general director and plant directors – no time limit
Personal data storage period is defined in compliance with the registry plan approved by the Ministry of Interior of the Slovak Republic and Slovak National Archives. 
What are your rights as a data subject? 
As a data subject, you have the following rights: 
In case of a legal obligation: 
· the right of access, 
· the right to rectification, 
· the right to erasure (‘right to be forgotten’), 
· the right to restriction of personal data processing, 
· the right to lodge a complaint with a supervisory authority.
In case of a legitimate interest:
· the right to access, 
· the right to rectification, 
· the right to erasure (‘right to be forgotten’), 
· the right to restriction of personal data processing, 
· the right to object, 
· the right to lodge a complaint with a supervisory authority.
Current contact details of the Office for Personal Data Protection of the Slovak Republic and further instructions for lodging such a compliant are provided on the website of the office www.dataprotection.gov.sk. 
Further information on the scope of the above rights is provided on the Company’s website: www.seas.sk/gdpr. 
How to exercise your rights in the Company: 
You can exercise your rights in our Company at any time in the following ways: 
· [bookmark: _GoBack]in person, in the Company headquarters; 
· in writing, by sending the request in question to the Company’s address; 
· electronically – by email, by sending the request in question to the data protection officer to dpo@seas.sk. 
Is provision of your personal data a statutory or contractual requirement or a requirement necessary to enter into a contract? 
Provision of personal data in the scope: academic degree, first name and last name, permanent/temporary residence address, e-mail, signature, job position, department name, site, company identification, user account, data listed in the documents are a legal requirement. Refusing to provide your personal data will result in Company’s inability to perform its obligations related to registry administration. 
Does the processing of your personal data involve automated individual decision-making, including profiling? 
No
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