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Purpose of your personal data processing
Provision of travel services to employees or other persons
Who are data subjects for this processing purpose (whose personal data do we process)?
[bookmark: _GoBack]Data subjects include the Company´s employees, employees of other companies sent to us (to the Company) for internships, persons in another employment relationship, members of the Company Bodies, employees of organizational units, fellow passengers (close persons, other fellow passengers), third parties (contractors, business partners, other third parties cooperating with the Company (and their representatives, employees, persons in another employment relationship, etc.), other persons in a relationship with the Company (e.g. former employees).
What categories of personal data do we collect and process for this purpose?
For this purpose we collect and process the following personal data categories:  identification data, contact data, data related to employment, and data related to the business trips and travel services, in particular the personal data in the extent of the degree, name, surname, personal number, date of birth, permanent address, email, phone number, site, department, job position, cost centre, data related to the business trip (travel order number, place of starting and ending the business travel, country, place of work, duration, type/purpose of the travel, transport means, place of business travel termination, travel details, costs for the travels apart from business travels - the so-called benefit travels, data on the bank account (e.g. for the compensation of travel costs to an account other than the wage account), passport number and other information related to the passport, or ID card (for air tickets, insurance), signature, data related to the provided services (mainly accommodation, transport, visa, meal allowance, and requests for special diet in the cases of food allergies), data relates to the settlement of services, name of the employer (for contact persons of travel service contractors), the Company´s employee satisfaction assessment of the provided travel services.
What authorizes us for such processing of your personal data (so-called legal basis)?
The legal basis for processing your personal data consists in a legal obligation of the Company, a legitimate interest of the Company, and the consent of the data subject.
The legal obligation of the Company to process your personal data results from the following legal regulations: 
· Articles 3, 4, 5, 10, 13, 18, and 19 of Act No. 283/2002 Coll. on Travel Allowances as amended.
The legitimate interests pursued by the Company in processing your personal data consist in the effective and transparent management and provision of travel services for the Company employees and review of the related costs paid by the Company, improving the comfort and safety of employees carrying out their work activities during the business trips. 
The data related to health (requests for special diet e.g. in the cases of food allergies) are processed based on Art. 9 (2) (a) of the General Data Protection Regulation. 
In case you are sent to us as an employee of another company for an internship, the legal basis for the processing of your personal data is the legitimate interest of the Company.
If we do not obtain personal data from you, the source of the personal data is as follows:
· Name, surname, and other data related to the assurance of the requested travel services (e.g. accommodation, transport) of the employee’s close person are obtained from the Company´s employee.
· Third parties (contractors, business partners, other persons cooperating with the Company), name, surname, employers, and other data related to the assurance of requested travel services for third parties (employee of the contractor or business partner) are obtained from the company for which the person works. 
· Personal number, site, department, job position, cost centre, employer, email, phone number are provided by the Company.
To whom do we provide personal data (so-called data recipient)?
Data recipients include the travel agency and other company providing travel services, or a mediator of such services, company providing wage processing services, supplier of the Business Travel application, an accommodation facility or hotel.
Does the processing of your personal data involve a transfer of your personal data to a third country or international organisation?
No
How long do we process personal data (so-called storage period)?
Your personal data are processed for the period of no longer than 10 years after the settlement of the business trip and assurance of travel services. Your personal data related to the feedback and complaint concerning the travel services are processed for the period of 5 years.
What are your rights as a data subject?
As a data subject you have the following rights:
With respect to the Company’s legal obligation:
· The right of access 
· The right to rectification 
· The right to erasure (‘right to be forgotten’) 
· The right to restriction of personal data processing
· The right to lodge a complaint with a supervisory authority.
With respect to the Company’s legitimate interest:
· The right of access 
· The right to rectification 
· The right to erasure (‘right to be forgotten’) 
· The right to restriction of personal data processing
· The right to object 
· The right to lodge a complaint with a supervisory authority. 
With respect to the consent of the data subject:
· The right of access 
· The right to rectification 
· The right to erasure (‘right to be forgotten’) 
· The right to restriction of personal data processing
· The right to withdraw the consent; as a data subject you have a right to withdraw your consent at any time with the withdrawal of the consent not affecting the legitimacy of the data processing based on the consent prior to its withdrawal
· The right to portability
· The right to lodge a complaint with a supervisory authority. 
The current contact details of the Office for Personal Data Protection of the Slovak Republic and further instructions on lodging such a complaint are published on the website of the office at www.dataprotection.gov.sk.
Further information on the scope of the above rights is provided on the Company’s website: www.seas.sk/gdpr.
How to exercise your rights in the Company:
You can exercise your rights in our Company at any time in the following ways:
· in person, in the Company headquarters; 
· in writing, by sending the request in question to the Company’s address; 
· electronically – by email, by sending the request in question to the email address of the data protection officer to dpo@seas.sk.
Is provision of your personal data a statutory or contractual requirement or a requirement necessary to enter into a contract? 
Providing personal data in relation to the assurance of business trips and provision of compensation for business trips is a legal requirement. Failure to provide personal data shall result in the impossibility to carry out the business trip. Providing your other personal data is neither a legal nor contractual requirement, nor a requirement necessary to enter into a contract.
Does the processing of your personal data involve automated individual decision-making, including profiling? 
No
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