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Purpose of your personal data processing
Maintaining critical knowledge and skills in the Company

Who are data subjects for this processing purpose (whose personal data do we process)?
Data subjects are Company´s employees, former Company´s employees, contractors’ employees or other third subject (if they are listed in a Company´s employee self-assessment critical knowledge questionnaire). 
What categories of personal data do we collect and process for this purpose?
For this purpose, we collect and process the following personal data categories: identification data, contact details, employment data, data related to the identification of the critical knowledge bearer or skill and its preservation, data related to recording for retention of the critical knowledge or skill, which include personal data in the scope: academic degree, first name and last name, personal number, job position, department, site, function/function code, direct superior, who is the evaluator, the evaluation period of the critical knowledge or skill, the date of the evaluation, information related to the identification of the critical knowledge or skill and its description, the area, the date of identification.
If critical knowledge is identified through the self-assessment critical knowledge questionnaire, the additional information provided in the questionnaire is also processed (information related to critical knowledge bearer´s work activities in Company such as length of employment in Company, tasks/responsibilities, work practices, information regarding the employee's best practices, experience, expertise, information regarding the employee's contacts within and outside the Company who have relevant knowledge and experience), date of completion of the self-assessment critical knowledge questionnaire, signature.
If the tool for preserving the employee's critical knowledge is a video recording, the audio-visual recording of his/her likeness and voice, the audio recording of his/her voice, or the likeness captured in a photograph in the profile of the person concerned in MS Teams, shall also be processed.
What authorizes us for such processing of your personal data (so called legal basis)?
The legal basis for processing your personal data consists in a legitimate interest of the Company. 
The legitimate interest pursued by the Company in processing your personal data consists in building, protection, and maintaining know- how continuity in the Company, effectively share the knowledge and skills of the Company's employees in the application of the Company's retention and sharing tools.
If we do not obtain personal data from you, the source of the personal data is as follows:
· [bookmark: _GoBack]first name, last name, employer, job position, telephone number, e-mail, information about knowledge or experience and that in case of supplier's employee or another third subject, if they are provided in the self-assessment critical knowledge questionnaire, we obtain from an employee of the Company as a bearer of critical knowledge who has completed the questionnaire
· for an employee of the Company are personal number, job position, department, site, function/function code, direct superior provided by the Company.
To whom do we provide personal data (so-called data recipient)?
We provide your personal data to the Company that provides technical support for the employee evaluation system.
Does the processing of your personal data involve a transfer of your personal data to a third country or international organisation?
No
How long do we process personal data (so-called storage period)?
We retain your personal data in relation to the identification of your critical knowledge and skills for a maximum period of 5 years after the evaluation. In connection with preservation and sharing of knowledge through specified tools that would also contain your personal data, we retain your personal data for the period of time that is necessary to share knowledge within the Company. If a technological procedures, or work process in an application is recorded in a form of video-tutorial, photo-documentation, which would also contain your personal data, the knowledge mentioned is processed for the period of service life of that particular technological equipment or for the period of using the application when executing activities in the Company.
What are your rights as a data subject?
As a data subject, you have the following rights:
· the right to access, 
· the right to rectification, 
· the right to erasure (‘right to be forgotten’), 
· the right to restriction of personal data processing,
· the right to object, 
· the right to lodge a complaint with a supervisory authority.
Current contact details of the Office for Personal Data Protection of the Slovak Republic and further instructions for lodging such a compliant are provided on the website of the office www.dataprotection.gov.sk.
Further information on the scope of the above rights is provided on the Company’s website: www.seas.sk/gdpr.
How to exercise your rights in the Company:
You can exercise your rights in our Company at any time in the following ways:
· in person, in the Company headquarters; 
· in writing, by sending the request in question to the Company’s address; 
· by email, by sending the request in question to the data protection officer to dpo@seas.sk.
Is provision of your personal data a statutory or contractual requirement or a requirement necessary to enter into a contract? 
Providing your personal data is neither a legal nor a contractual requirement, nor a requirement necessary for entering into a contract. 

Does the processing of your personal data involve automated individual decision-making, including profiling? 
No
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